owN\ie

LADY GOWRIE TASMANIA

Education and Care Position Description

Education and Care Practitioner Outside School Hours Care (OSHC)

Role Details

Position Title: Outside School Hours Care (OSHC) Education and Care Practitioner
Classification: Division A

Reports To: Education and Care Service Manager/s

Section: Education and Care

Employment Type: Permanent Part Time or Casual

Organisational Objective

Lady Gowrie Tasmania (LGT) is a community-based not-for-profit organisation, providing a range of services for
children, families and education and care professionals within Tasmania. Working for LGT is an opportunity to
work with leading professionals in the education and care sector whilst bringing our philosophy, ‘Children First’, to
life.

Key Accountabilities

Working directly with children, ensuring their emotional, physical and social development and wellbeing through
the implementation of engaging programs and learning, development and leisure opportunities based on approved
learning frameworks. Contributing to safe and engaging learning environments and building supportive and
effective relationships with children, families and colleagues.

Accountability Description

e Provide care for children with a focus on ensuring health, safety and
wellbeing.

e Set up engaging environments, keeping spaces safe, clean and tidy.

e Developing positive and respectful relationships with children.

e Regular contribution to the development of a program and provide
experiences to support children’s development and leisure.

e Contribute to conversations and reflections about the needs and
development of children and use professional knowledge to improve your
practice

e Support children to understand nutrition and ensure all children have access
to adequate food and water throughout the day.

e Meet all requirements relating to food safety and preparation.

e Always work accordingly within the centre/service policies and procedures.

e Maintain effective and appropriate communication with families, children and
other educators.

e Establish and maintain professional and respectful relationships with school
community.

e Ensure a safe and stimulating physical environment where all educators and
children are protected from hazards and harm.

e Identify and respond to children and young people at risk.




Position Description — Early Education and Care Service Manager

e Report all incidents, complaints, hazards and allegations.

e Provide incident response and, if qualified, emergency first aid

e Always display professionalism, maintaining confidentiality and privacy

e Attend staff meetings as required

e Always convey a positive and professional approach by being well presented,
punctual, and reliable.

Key competencies:

Must always have a friendly and professional attitude.

Ability to consistently work collaboratively and flexibly within a team situation.
Strong, respectful and open communication skills.

Must be self-organised, patient, punctual and reliable.

Must be responsible for ongoing professional learning.
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Essential Qualifications and/or Experience:

1. Experience interacting with children between 4 to 12 years of age

2. A genuine desire to work with and support children’s learning and development
3. Current Tasmanian Registration Working with Vulnerable People (Employee)

Other Desirable Qualifications:

1. Qualification in, or relating to, education and care of children

2. Experience working with children between 4 and 12 years of age

3. First Aid Certificate

4. ‘In Safe Hands’ or other recognised Child Protection training completion

DECLARATION:

| have received, reviewed, and | understand the responsibilities as an OSHC Education and Care Practitioner. | also
acknowledge that | am responsible for the execution of these responsibilities and will adhere to all requirements as
set out in this Position Description.

Employee Name: Date

Employee Signature:
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